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School Improvement Implementation Survey (SIIS) Reference Guide 

 
 
IMAGE #1 Division Input of data relating to:  

- public school choice parent notification 
- capacity to receive and transfer students  

 

 

- Answer all questions on this 
page. 
   
- If the answer to #4 is “No,” 
Alternatives to Increase Capacity 
will appear at the bottom of the 
page.  Select that link and enter 
data on that page.  See image 
#2.  

-  Select “Edit” to enter or alter 
information in any section.  
   
-  Select “Save” after entering 
data in each section and before 
moving on to the next section.  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 



IMAGE #2  Division Input of Alternatives to Increase Capacity for Public School  

  Choice 

 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 



IMAGE #3 School Input of Public School Choice Data 
 

 

If the answer to #3 is less than 
the answer to #1, a menu or 
possible reasons will appear.  
See image #4 for menu.  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



IMAGE #4 School Input of Public School Choice Data  
  (example: all parent requests are NOT satisfied)  
 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 



IMAGE #5 School Input of Supplemental Educational Services Data 
 

 

Before navigating away from this page 
to enter SES data, you may wish to 
enter a higher number of students to 
display at one time (example: 100).   

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



IMAGE #6 School Input of Supplemental Educational Services Data 

 

Select “Data Entry 
Status” in the “Sort 
By” feature, then 
select “Sort the List” 
to bring all the 
“incomplete” students 
to the top of the list.   

Select “Edit” to enter 
SES data for each student 
listed as “incomplete.”  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 



IMAGE #7 School Input of Supplemental Educational Services Data 
 

 

Select “Add” to enter 
data for a particular 
student.  The screen 
below will appear.  

 
 
 

 

-  Enter all data elements for 
the student. 
 
 - Select “Save” on the right 
hand side. 
 
-  If another record is needed 
for the same student, select 
“Add” again.  Repeat the 
process of entering data 
elements. 
 
-  Select “Save SES Data 
Entry” after all records have 
been entered for the student. 
  
- You will return to the list of 
students for that school. 

 

Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 



School Improvement Implementation Survey 
Supplemental Educational Services Data 

 
Specifications (Layout) for Tab-Delimited File* 

Header Records (must include all records exactly as indicated) 
SenderID=<3-digit Division Number of division submitting file (leading zero must be included, i.e. 
001)> 
CreateDate=<current date in mm/dd/yyyy format> 
CreateTime=<current time in hh:mm:ss format> 
EMAIL=<sender’s e-mail address> 
~~ 
DATATYPE=SIIS 
~ 

“A” Record – fixed length 
Field Length Field Name Contents 

1 Record Type Constant=A 
1 File Submission 

Type 
Constant=3 

4 Beginning School 
Year 

Four-digit year for beginning of school  

3 Division Number Leading zero(s) must be included, i.e. 005 
“B” Record – tab delimited (5 columns)  

Field Length Field Name Contents 

1 Record Type Constant=B 
10 State Testing 

Identifier 
State Testing ID as assigned through EIMS 

3 Serving Division 
Code 

Selection from list of education agency numbers, (leading 
zero must be included, i.e. 001) 

4 Serving 
School/Center 
Code 

Selection from list of Virginia school numbers, (leading 
zero(s) must be included) 

1 Subject  Area Type 
ID 

The following are valid options for Subject Area Type 
1- Reading  
2- Mathematics 

4 SES Provider (4 
digit number)** 

Valid SES provider from SESRP application. 

10 Begin Date Must be in mm/dd/yyyy format 
Begin data must be between 9/1 of the school year and 9/1 
of the next school year 

10 End Date Must be in mm/dd/yyyy format 
Begin data must be between 9/1 of the school year and 9/1 
of the next school year 

6 Number of Hours 
Served 

Must be a number less than 1000 

Trailer Record 
RecordCount=<number of A and B records included in this file (A record plus all B records)> 
*These file specifications were used in the 2006-2007 collection period, and may be slightly altered for the 2007-2008 
collection period based on changes in data collection needs.   
**SES Provider 4-digit numbers are on the next page and are also available on the state-approved SES Provider List 
available at: http://www.doe.virginia.gov/VDOE/nclb/boe/supsrvcs-list.pdf. 

 

http://www.doe.virginia.gov/VDOE/nclb/boe/supsrvcs-list.pdf


Supplemental Educational Services Provider 4-Digit Codes* 
 

A to Z In-Home Tutoring 4039 It Takes A Team Private Tutoring Service 4061 
A+ Markem 4040 Kaplan K12 Learning Services 4011 
Abeyon, LLC dba KnowledgePoints 4067 Kumon North America 4013 

Ability Plus, Inc.  4041 
Lighthouse Learning/ A Division of 
Educational Consulting Initiative, LLC 4066 

Academics Plus, Inc. 4042 Lindamood-Bell Learning Processes 4015 
Achieve 3000 4027 Little Scientists of Metro Richmond 4016 
Achieve Success Tutoring (by University Instructors, 
Inc.) 4025 

Longwood Center for Communication, 
Literacy and Learning 4049 

Advantage Point, Inc. dba A+ Advantage Point 
Learning 4068 Mainstream Development Educational Group 4064 
Aligned Interventions Educational Services 4035 MasterMind Prep Learning Solutions, Inc.  4030 
Alternatives Unlimited, Inc. 4063 Mathematic and Science Center 4017 
ATS Educational Consulting Services- Project Success 4043 Mathnasium Reston Math Learning Center 4050 
Babbage Net Schools 4002 Millennium Education Music Project 4073 

Brain Hurricane 4065 
MyTutor24, a division of Coaxis Services, 
LLC 4089 

Bright Futures Learning Center 4044 
Newton Learning: A Division of Edison 
Schools 4031 

Bright Sky Learning 4062 NonPublic Educational Services, Inc.  4032 

C2 Educational Systems, Inc. 4045 
One-to-One Virginia Academic Support 
Program 4018 

Camelot Learning 4029 Park Place School 4019 
Catapult Online 4046 Peas and Carrots Learning Center, Inc.  4090 
Club Z! Inc 4000 Porter Education and Communications, Inc. 4033 
Compass Learning Inc 4003 PowerCommunicators 4052 
Cortez Management 4001 Princeton Review 4037 
Danville Area Association for Arts and Humanities 4060 Professional Tutoring Services 4074 
Data Friendly, Inc. 4069 Reach for Tomorrow 4053 
Destiny Achievers Tutorial Services 4004 Science Museum of Virginia 4034 
Discovery Program, Inc. 4070 Standards of Excellence 4054 
Education Station 4021 StudyDog, Inc.  4055 
Educational Enterprises, Inc. 4087 Sylvan Learning Center Chesapeake 4107 
Educational Options, Inc. 4036 Sylvan Learning Center Portsmouth 4056 

Extended Learning Opportunities (ELO) 4038 
Sylvan Learning Center Richmond (formerly 
O'Dea Capital Corp.) 4051 

Failure Free Reading Instant Achievement Center 4006 The Learning Curve 4057 
Fresh Wise, Inc. dba Knowledgepoints 4071 Total Tutors, LLC 4091 
Future Leaders- After School Supplemental 
Educational Program 4072 Trust Tutoring 4023 
Huntington Learning 4008 Tsquared Tutors, LLC 4058 
I CAN Learn Education Systems 4009 Tutor Find 4024 
In-Agape Family Life and Educational Center 4010 uKnow 4059 
International After School Program 4088 

 
 
*The current list represents providers approved through November 15, 2007.  Provider codes are updated as 
new providers are added to the state-approved SES Provider List.  The most updated list is at:  
http://www.doe.virginia.gov/VDOE/nclb/boe/supsrvcs-list.pdf. 

http://www.doe.virginia.gov/VDOE/nclb/boe/supsrvcs-list.pdf


IMAGE #8  School Input of Corrective Action Data  
 

 

Remember to 
“Save” data.  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 



IMAGE #9 School Input of Restructuring- Planning for Alternative Governance Data  
 

 

Select each 
section 
separately.  
Enter data 
relating to that 
section.   

 

Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 



IMAGE #10 School Input of Restructuring- Planning for Alternative Governance Data  
   - Planning for Alternative Governance, Section A

 
Notes: __________________________________________________________________ 

Remember to 
“Save” data.  

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 



IMAGE #11 School Input of Restructuring- Planning for Alternative Governance Data  
   - Planning for Alternative Governance, Section B 
 

 

Remember to 
“Save” data.  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 



IMAGE #12 School Input of Restructuring- Planning for Alternative Governance Data  
   - Mode of Notification 

 

-  Select “Add” to enter Mode 
of Notification.  The screen 
below will appear.  

 

 

Remember to 
“Save” data.  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 



IMAGE #13  School Input of Restructuring- Planning for Alternative Governance Data  
   - Meetings Conducted 

 

-  Select “Add” to enter 
Meeting Conducted.  The 
screen below will appear.  

 

 

Remember to 
“Save” data.  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 



IMAGE #14  School Input of Alternative Governance Data  

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 



IMAGE #15 School Input of Alternative Governance Data  
 

 

Remember to 
“Save” data.  

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
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